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STATEMENT OF NONDISCRIMINATION 
 
The Darrell L. Hines Academy, Inc. does not discriminate on the basis of race, color, national 
origin, age, disability, sex, gender identity, religion, reprisal and where applicable, political beliefs, 
marital status, familial or parental status, or sexual orientation in its educational policies, 
admissions policies, athletic or other school administered programs.  
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Dr. Barbara P. Horton 

Founding Executive Director 
 

August 23, 1999 through May 16, 2013 
 
 
 

 
 
 
 
 

 
The Darrell Lynn Hines College Preparatory Academy of Excellence is a great school! 
Under the dynamic oversight of our Board of Directors, our school provides excellent 
educational services to all children in grades K4-8.  The administration and staff take 
great pride in our instructional program.  Our school environment is loving, caring, 
nurturing, highly disciplined, safe and secure.  Indeed, we are a school of excellence.   
 
Everything that we do is measured against the standard of excellence. 
 
The Academy is a world-class, international college preparatory academy.  Each student 
at DLH Academy is taught, first and foremost, positive self-worth and how to live 
authentically as outstanding citizens in an ever-changing, complex and dynamic world. 
Nothing is more pressing in this day and age than for our children to feel valued and to 
have access to a quality international education that will expand their personal horizons 
and position them to “transform the world.” 
 
This handbook is designed as a helpful family resource so that your experience at DLH 
Academy will be a positive one.  Its purpose is to inform all members of DLHA about 
school spirit, mission, vision, services, rules, policies and procedures.  The administration 
and staff are always available to answer questions and listen to your ideas, thoughts, 
and concerns.  
 
Last, but not least, we value our parents and respect them as customers and partners.  
Each family member is an important part of a child’s education.  I personally welcome 
each one of you to the DLH Academy family where your family will experience an 
exciting and successful school year.  
 
Thank you so much for choosing to become a part of our school family.  If we work 
together, we can make a difference in the lives of all students.   
 

Written by Dr. Barbara Horton 
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Director of Schools and Leadership 

Ms. Precious Washington 
 

 

 

 

Dear DLHA Families, 

It is an honor to be a part of the Darrell Lynn Hines College Preparatory of Excellence! As 
an original member of the DLH Academy planning committee, I will work to uphold the 
same high academic expectations that have been established since the school’s 
inception. I will work relentlessly continuing to assure they resonate within the school.  

My role as Director of Schools and Leadership is to ensure the vision of DLH Academy is 
made clear to students, parents, staff and stakeholders. I will work to communicate and 
maintain focus upon the vision so it is actualized within the culture and climate of the 
school. I will establish high expectations for students, staff, teachers, and most 
importantly myself.  

The driving force for the school is the International Baccalaureate framework and this 
program teaches students how to navigate the world, take ownership of their learning, 
and make a difference in their communities. They are taught to be open-minded 
individuals who understand that others with their differences can also be right.  

As we forge ahead into another school year, we will work to create strong partnerships 
with parents. The partnerships that are created between parents and teachers will be 
the driving force in accomplishing academic excellence.  

I will continue to build upon the foundation established by our Executive Director Ms. 
Barbara Horton. We have worked side by side for many years and during that time I 
have witnessed what it means to work hard, and advocate for the children of 
Milwaukee. Ms. Horton has created a strong foundation and it is upon that foundation 
the staff of DLH Academy will continue to build.  

Failure is NEVER an option, and we will be relentless in assuring our students are 
successful. I would like to welcome each of you to what I anticipate to be an outstanding 
school year! 



 7 

 

 

From the Principal’s Desk 

Ms. Lois Fletcher 

 
 

 
Dear Families, 

 

It is an honor and privilege to be allowed to serve as the Principal of Darrell Lynn Hines 

College Preparatory Academy of Excellence! As principal, I will continue the work that 

supports the mission and vision of this institution. I am fully aware of the relentless 

efforts and sacrifices that have taken place to promote high achievement in our 

community. I am also committed to upholding the standard of unyielding devotion in 

providing a high quality education for our children. I will work to ensure forward 

progress in the holistic development of every child placed in my care. 

 

We offer a rich transdisciplinary curriculum through the Primary Years Programme of 

the International Baccalaureate Organization.  DLH Academy received its authorization 

to become an official IB school and we are thrilled about this accomplishment. This 

accomplishment is due to tremendously hardworking students, parents and staff at 

DLHA. Through the IB curriculum our students will learn to profile all the 

characteristics of educated international persons.  They will also be taught to value 

diversity and celebrate multiculturalism, because we have received this prestigious 

accreditation.  

 

High expectations in the spirit of excellence will continue to be the driving force as we 

work diligently to promote growth in each of our students, as well as in ourselves as 

reflective practitioners, ever learning and growing in efforts to better serve you. We 

will continue to utilize the International Baccalaureate framework to raise up 

internationally minded citizens who are knowledgeable, confident and eager to learn 

about their world so that they can take their place as caring, productive individuals. I 

look forward to working closely with families in a team effort to help prepare our 

students for high school, college and beyond. I would like to take this opportunity to 

welcome you, thank you for choosing DLH Academy, and assure you that we will move 

forward and continue the awesome work of educating tomorrow’s leaders!  
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MISSION STATEMENT 
 

The mission of the Darrell Lynn Hines College Preparatory Academy of 
excellence is to prepare students academically, socially, physical, and 
emotionally. Students who graduate from our school will be prepared to promote 
open-mindedness and social responsibility not only in their communities but the 
world around them. Students who leave our program will be equipped with the 
skills necessary to become well-balanced, caring, and knowledgeable individuals 
who understand that there are many diverse voices in the world that have a right 
to be heard and respected.  
 
Our School Goals are to: 
 

 Deliver a quality education enriched with multiple opportunities to 
develop internally-minded students. 

 Provide broad access to an exemplary K4-8 college preparatory 
education that is internationally benchmarked through the International 
Baccalaureate Programme framework. 

 Create a school community that values and recognizes scholarship, 
high levels of student effort, and creativity. 

 Establish an environment in which each student is known, respected 
and valued as an individual of great potential and promise 

 Prepare students to become active, ethical and responsible citizens 
who develop and understanding of their role in a multicultural world. 

 Create a professional setting for teachers and staff in which they are 
free to model and demonstrate best practices, engage in innovative 
pedagogical methods that promote international mindedness 

 Actualize partnerships with parents, families, and community-based 
organizations and develop global partnerships to build a holistic 
support system for students. 

 
 

Logo:   
 
 
 
Colors: Purple and Gold 
 
Mascot: Ram 

 
Newsletter: The Ram’s Horn 
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Yearbook: The Vision 
 
Motto 
The DLHA motto is “Children are a rich investment, yielding a priceless reward.” 
 
DLHA Song 
Students will memorize and sing the DLHA song during special events and 
programs, as determined by teachers and/or the administration. 
 
Pledge of Allegiance 
Students will memorize and recite the Pledge of Allegiance at least one day per 
week and during special events and programs, as determined by teachers and/or 
the administration. 
 

I pledge allegiance to the flag of the United States of America 
And to the republic for which it stands 
One nation under God 
Indivisible with liberty and justice for all 
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DLHA Pledge 
 
Students will memorize and recite the DLHA pledge during special events and 
programs, as determined by teachers and/or the administration. 
 

We are building on the past 
Living in the present day 
Seeding into the future 
Believing for a brighter way 
  
We promise to listen and obey  
Learning everything we can 
To become an upright woman or man 
And all that we can be at DLH Academy 
  
Our classrooms are full of knowledge 
About the world and all its beauty 
With faith as the compass, love as the map and excellence as our lead 
We are destined to succeed. 

  
Our School Vision is that: 
 

 All students will be given a quality education and will model good 
character and principles. 

 All students will be afforded a quality K4-8 college preparatory education. 

 All students will experience diversity and multiculturalism. 

 All students will adhere to high moral and ethical standards. 

 All students will grow and develop their gifts, talents, character and 
academic potential. 

 All students will successfully master high academic standards, and will exit 
our school prepared to continue their education with high expectations for 
successfully entering a college/university and becoming productive 
citizens. 

 With the support of parents, staff and community members, all students 
will develop spiritually, socially, emotionally, intellectually and physically. 
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IBO MISSION STATEMENT 
 

 
 
 
 
The International Baccalaureate Organization® aims to develop inquiring, 
knowledgeable and caring young people who help to create a better and more 
peaceful world through intercultural understanding and respect.  
 
To this end the organization works with schools, governments and international 
organizations to develop challenging programs of international education and 
rigorous assessment.  
 
These programs encourage students across the world to become active, 
compassionate and lifelong learners who understand that other people, with their 
differences, can also be right. 
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DLHA STAFF AND ADMINISTRATION  
 

Director of Schools and Leadership 
The Director of Schools and Leadership oversees the entire school operations, 
including all administrative functions and supervision of administrative staff.   
 
Assistant Director of Schools and Leadership 
The Assistant Director of Schools and Leadership assists the Director in ensuring 
the school is in compliance with policies and procedures. This person also 
assists in accomplishing the missions and strategic plan of DLH Academy.  
 
Principal 
The Principal directs and supervises the school on a day-to-day basis. The 
Principal is responsible for curriculum development, academic programming, and 
accountability for academic achievement.  The Principal provides coordination 
and oversight for the IB/PYP and assures that appropriate guidance and support 
is given to staff to implement the IB/PYP programme. 
 
Executive Manager of Finance and Reporting 
The Executive Manager of Finance and Reporting monitors the fiscal affairs of 
the school, develops state, district and local reports, maintains and monitors the 
PowerSchool database and supervises administrative office staff.  
 
Special Education Coordinator 
The Special Education Coordinator monitors and implements the special 
education law. The responsibilities of this position include: coordinating IEP 
meetings, ensuring quality special education services for all students, developing 
reports and providing cross-categorical special education services. 
 
Executive Assistant 
The Executive Assistant is a vital part of office operations. The responsibilities of 
this person include but are not limited to: assisting parents, answering 
telephones, student and staff data management, transportation, and collecting 
fees from parents. 
 
Administrative Assistant 
The Administrative Assistant is extremely valuable and helpful to our school.  The 
responsibilities of this position includes, but is not limited to: greeting and 
assisting parents, answering telephones, ordering office and classroom supplies, 
maintaining accurate school records, collecting fees from parents, creating 
documents, flyers, and other types of correspondence. 
 
Educators 
DLHA has a staff of educators composed of professionals who share their gifts 
and talents with the children.  All of our educators hold bachelor’s degrees.  
Several of our educators hold masters degrees.  All of our educators are involved 
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in various community and other service activities, and are committed to the 
highest ideals and practices of the teaching profession. 
 
Educational Assistants 
The Educational Assistants work with the school community in and out of the 
classroom.  They are a vital part of delivering instruction to the students.  They 
support the school programs by conducting small group instruction, assisting 
teachers in classrooms, tutoring one-on-one and completing special tasks.  They 
also help supervise the playground, cafeteria, buses, and perform many other 
daily school activities.  All of them have taken or are currently taking college level 
courses and receive training to develop their teaching skills. 
 
Building Operations Specialist 
The Building Operations Specialist is responsible for the operation of the school 
physical plant and for ensuring that standards of cleanliness, sanitation, and 
safety are met.  This position reports to the Principal. 
 
Food Service Coordinator 
The Food Service Coordinator is responsible for ensuring that all meals are 
served in a clean and safe cafeteria environment and that the meal program 
complies with all local, state, and federal child nutrition guidelines. 
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FAMILY INVOLVEMENT TEAM (F.I.T.) 
 

Purpose 
The Family Involvement Team (F.I.T.) is comprised of all parents and guardians 
of DLHA students.  The purpose of F.I.T. is to provide positive communication 
between parents/guardians/family members, and the school administration, to 
facilitate parental involvement in school governance and educational issues; to 
organize volunteers for various school functions; to review and discuss school 
performance issues with the administration; to assist in fundraising activities for 
the school and to engage in setting up training and educational sessions for 
parents/guardians and other family members. 
 
F.I.T. Officers are elected by a vote of parents/guardians and serve terms 
specified in the F.I.T. Bylaws.  All parents and guardians are encouraged to 
become involved with the F.I.T. and to participate in their child(ren)’s education.  
.  
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SCHOOL CALENDAR 
 
Days of Instruction 
The DLHA School Calendar is matched as closely as possible with the calendar 
of the Milwaukee Public Schools.  DLHA shall annually schedule and hold at 
least 437 hours of direct pupil instruction in kindergarten, at least 1,050 hours of 
direct pupil instruction in grades 1 through 6, and at least 1,137 hours of direct 
pupil instruction in grades 7 through 12. From time to time, due to unforeseen 
circumstances, the Academy reserves the right to cancel school due to inclement 
weather or for other unforeseen circumstances.  Should it become necessary to 
schedule make-up days for any days cancelled, the school calendar reflects the 
specific dates on which any make-up days will be necessary.  The Director of 
Schools and Leadership shall, immediately upon determining that such make-up 
days are necessary, notify parents of the need to use these make-up days.  A 
copy of the School Calendar is in Appendix B. 
 
Daily School Class Schedules 
Class schedules will be available the first week of school.  School begins 
promptly at 7:55 a.m. daily.  Students must be in their classrooms and ready to 
learn at this time.  Students arriving to school after 8:00 a.m. are tardy and must 
be accompanied into the school office by a parent or guardian to get a tardy slip.  
As noted, these schedules are subject to change based on the needs of the 
Academy. 
 
Special Programs and Events 
DLH Academy strives to host several annual events each school year, subject to 
available resources and the approval of the Principal.  The dates and times are 
determined by administration and placed on the school calendar. 
 

 Founder’s Day 

 Honors and Awards Convocation 

 Black History Program 

 Spring Concert 

 Holiday Program 

 5th Grade PYP Exhibition 

 5th Grade Rites of Passage Ceremony and Field Trip 

 K4 End of Year Celebration 

 K5 Completion Ceremony  

 Dr. Barbara P. Horton Black & White Honors Banquet (8th Grade) 

 8th Grade Graduation Ceremony  
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BUILDING HOURS & POLICIES 
 

Office Hours 
The school building is open for supervision of students at 7:00 a.m. The morning 
extended care program operates from 7:00-7:30 a.m. and is free of charge. The 
school office is open from 7:30 a.m. to 4:30 p.m. during the school year. The 
office is also open from 9:00 a.m. to 3:30 p.m. in the summer. Please note: the 
office is closed during weekends, major holidays and spring/winter breaks.  
 

Teacher Hours 
Teacher hours are from 7:30 a.m. to 3:40 p.m.  If you need to speak to any 
teacher, it is recommended that you call to make an appointment between the 
hours of 8:05 a.m. and 3:40 p.m. 
 

 Student Hours 
The ELEMENTARY student hours are from 7:55 a.m. to 3:30 p.m.  Students who 
arrive after 7:55 a.m. will be considered tardy.  The only exception to this policy is 
when a bus is late.  When transporting a late student, the parent, guardian, 
friend, and drop-off designee MUST sign in the office.  There is no exception to 
the parent sign-in rule.  In order for the children to begin the day on a positive 
note, it is extremely important that they consistently arrive at school on time.  
 

The MIDDLE SCHOOL student hours are from 7:55 a.m. to 3:30 p.m. Students 
who arrive after 7:55 a.m. will be considered tardy. The only exception to this 
policy is when a bus is late. All tardy middle school students must be signed in by 
an adult in order to obtain a late pass. There is no exception to the sign-in rule.  
 
Late Drop Off 
 If a child is brought to school AFTER 7:55 a.m. a family member is required to 
accompany the child into the school office to sign the child in.  There is no 
exception to this rule. If possible, families should call the office to alert us that the 
child is going to be late.  Late students are not added to the lunch count unless 
parents notify the office by 8:30 a.m. 
 

Regular Student Pick-up 
Parents must remain in their vehicles and pick-up students in the rear of the 
building between 3:40 – 4:00 p.m.  Staff will escort students to their vehicles. The 
only exception is for parents who volunteer in the afternoon and decide to take 
their child when they leave.    
 
Any person picking up a child from DLHA must be listed on the emergency 
contact card that is on file in the school office.  It is imperative that parents keep 
their emergency contact card updated with correct addresses and telephone 
numbers.  Children will not be released to persons not listed on the emergency 
contact card unless a parent sends a note informing the school that this specific 
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person has permission to pick up their child. The person should be prepared to 
present identification upon request in DLH Academy’s office. 
 

Parents are reminded to list ALL people having permission to pick up their child 
on the emergency card. Please notify the person to stop in the main office.  
 
Early Pick Up 
DLHA encourages students to stay in class until the end of the school day. 
Students may be released early from school for emergencies or scheduled 
appointments only. Any parent picking up students early must enter the building 
to sign their child out.  NO STUDENTS WILL BE CALLED TO THE OFFICE 
BEFORE A PARENT IS AT SCHOOL TO RECEIVE THEM. Students must 
be picked up before 3:00 p.m. to be considered early dismissal. Parents 
arriving after this time must follow regular pick-up procedures. The office will not 
call for students after 3:00 p.m. 
 

Visitation Policy and Procedures 
Parents are always welcome to visit DLHA at any time.  Parents and other 
visitors must enter through the school’s administrative entrance. The entrance is 
accessible from the parking lot entrance on the east side of the building.  Parents 
and visitors must push the button and speak in the intercom for entrance.   
Once entered, parents and visitors must stop in the office to sign in at the main 
desk. A phone call to the teacher or educational assistant in the classroom will 
notify the staff of your presence in the school.  Any person not identified in this 
manner will be redirected to the main office until the staff receives notification.   
 

This procedure is designed to give us the maximum security by keeping us 
informed of the visitors that are in the building at any given time.  We ask for your 
patience and cooperation by adhering to all safety procedures to ensure that the 
school is a safe place for all students and staff. 
 

Attendance Policy 
Elementary students are expected to be in their classrooms by 7:55 a.m.  Middle 
school students are expected to be in their classrooms by 7:55 a.m. Students 
arriving to school after 7:55 a.m. are considered tardy.   All DLHA students are 
expected to attend school 95% of the time. This means students may miss up to 
9 days of school each year. A complete copy of the attendance policy is 
contained in Appendix D.  Please take the time to study this policy.  Students 
who are continually late will receive notification or a phone call for a family 
conference.  We are depending upon each of our families to help us meet the 
95% goal.   
 
Truancy 
State law defines truancy as any absence of five or more days from school in one 
semester during which the school has not been notified of the legal cause of 
such absence by the parent or guardian of the absent student. 
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The only legal excuses for absence are those specified in the school’s policy on 
student absences and excuses, and do not include intermittent attendance such 
as class cuts and unauthorized morning or afternoon absences.  See Appendix E 
for the policy on Truancy.  See Appendix D for the policy on Student Absences 
and Excuses. 
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BUS TRANSPORTATION SERVICE  
 
Policy 
DLHA currently contracts bus services with a local company.  We are fortunate to 
be able to provide transportation to students on a first-come service basis. 
 
Corner Stops 
Pick up and drop off sites for regular riders are at a corner stop.  Riders are 
advised to be at their corner stop at least 10 minutes prior to scheduled pick up 
time. Bus drivers will remain no longer than one minute at each stop. 
 
Walk to Stop Distance 
K4 and K5 riders are picked up and dropped off at their residence unless they 
ride with an older sibling. A responsible person must receive K4 and K5 riders at 
the bus stop.  If there is not a responsible person to receive the child, the bus 
company will attempt to contact DLH Academy, if unsuccessful, the company will 
transport the child to DLH Academy (358-3542). A service fee of $25 must be 
paid in full before the student(s) ride the bus again.  
 

The bus driver will not drop students off unless there is a responsible person to 
receive them.  An “Absence of Responsible Person” notification will be issued to 
the family.  This notification informs DLHA of the incident and a one-day bus 
suspension is given.  If a family receives three “Absence of Responsible Person” 
notices in a year, bus service for that child may be canceled.  In addition, a $25 
reinstatement fee will be charged if considered for reinstatement. Bus riders in 
grades 1-8 may be required to walk up to ¼ mile to the corner stop. 
 

Bus Students Being Picked Up From School 
Children are expected to ride their assigned school bus every day. Buses begin 
loading at 3:30 p.m.  If a parent does not want his/her child to take the bus, a 
parent or designee must arrive to pick-up the student before 3:00 p.m.   DLH 
Academy transportation is structured to place students on the bus. Parents 
should NOT call the office to ask that students be held from the bus. Phone call 
and/or letter requests are not honored.  
 
Parents of students who ride the bus desiring to pick up their child after 3:00 
have the option of arriving in the pick-up line prior to 3:25. They will have the 
opportunity to notify an attendant that their child should not board the bus at that 
time. It will not be necessary to leave your vehicle as the attendant will come to 
the car to receive the names of students who are being picked-up. In order to 
allow adequate time to escort students to the proper departure areas and 
properly document the safe departure of all students, this option will not be 
available at 3:26. Further, students will not be pulled from the bus or bus lines 
after 3:25. Failure to adhere to these procedures violates the safety of all 
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students and will be interpreted as disorderly conduct and reported as such to 
the authorities. 
 

Using Unassigned Routes or Stops 
It is against DLHA transportation policy to allow children to ride any bus other 
than the one to which they are assigned.  DLH Academy reserves the right to 
waive the procedure in after school activities or other school sponsored events.  
Families must assume the responsibility to get children to and from school. 
 
It is not acceptable for students riding on their regular route to be dropped off at a 
bus stop different from their assigned stop, even with a note.   
 

Inclement Weather 
DLH Academy will close when MPS closes due to inclement weather.  When the 
school closes, transportation services are not provided on that day.  There may 
be rare occasions in which DLH Academy may need to close and MPS is open.  
Such occasions may be for power outages, water main breaks or other 
emergency situations. There may also be occasions when bus departure from 
school is earlier due to inclement weather. If there is a need to close for 
emergency purposes, the same closing procedures used for inclement weather 
will be used for these types of emergencies as well.  
 
Change of Address 
When a child moves and there is no existing bus service from the new address, 
every effort will be made to adjust the route to allow the child to continue at DLH 
Academy.  At least two weeks prior to a move, families are to notify the school 
office of the intent to move.  By following this procedure, your child’s bussing is 
less likely to be interrupted. 
 
Bus Complaints 
Students must follow the direction of the bus driver at all times.  The drivers (not 
the bus monitors) are responsible for maintaining order and discipline on the bus.  
The driver will submit a bus complaint to the office if your child challenges the 
bus driver and the bus rules.  The bus complaint will be sent home from the 
school office and a signature or phone call will be required from a parent to verify 
receipt of the bus complaint.  Students who chronically break the rules may be in 
danger of losing bus privileges. See Appendix J for listings of infractions and 
corrective measures.  
 

Family members are not allowed to board the bus. Individuals with concerns 
may NOT board the bus to address the driver or students.  Please speak to the 
Educational Assistant assigned to that bus route so that the problem can be 
resolved. 
 

Late Buses 
Families should call the bus company if the bus is late.  Waiting until the school 
office opens at 7:30 a.m. will cause families to lose valuable time. When calling, 
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be prepared to give the dispatcher the route number, corner and time of pick-up.  
Possible causes for delays are bus breakdowns, substitute drivers, and 
inclement weather. 
 
Bus Stops 
The school bus can pick up and drop off your child at any one of the four 
intersecting corners of your child’s stop.  Please alert your child to this fact.  A 
regular bus driver has a consistent corner to stop at, but a substitute driver will be 
unfamiliar with the route, and is more apt to stop at a different corner.  Be sure 
you and your child are aware of the route number. Always check the correct 
company name and route number are properly displayed before boarding a bus.  
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VAN SERVICE 
 

DLHA will make every effort to accommodate van service pick-up for Daycare 
Centers. Parents must provide the school office with the following information. 
 

1. Student’s Names 
2. Name of Van Service 
3. Pick-Up Time 

 
Students will be escorted to their vans by DLHA staff between 3:40 and 4:00 p.m. 
Van drivers are strongly discouraged from picking up students before 3:00 p.m. It 
is the parent’s responsibility to communicate with the van service provider as well 
as DLHA. 
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STUDENT MANAGEMENT 
 
Student Expectations 
DLH Academy recognizes the potential of all students.  Every child deserves an 
education that is free of behavioral disruption.  Disruptive and uncooperative 
behavior that seriously interferes with the learning environment will not be 
tolerated.  All students are expected to act in a respectful, courteous manner with 
both adults and peers.  It is necessary that discipline procedures be followed so 
that the rights of each member of the school community are protected. 
 
All school personnel are responsible for maintaining a positive and safe learning 
environment and for enforcing proper order.  Students are expected to: 
 
 Adhere to all school policies and to the rules of the individual classrooms 
 Work toward academic achievement by attending school daily prepared to 

study 
 Respectfully communicate with all adults at all times 
 Peacefully resolve conflicts and disputes with others 
 Respect the rights and property of others to and from school, at all school 

related activities, at bus stops and on school buses 
 Act responsibly and honestly, as an individual and as part of a group 
 Return, replace or reimburse DLHA for lost or damaged school property and 

equipment. 
 
Parents/Guardians, in turn, are expected to send their child(ren) to school on 
time, with a positive attitude to achieve these student expectations.  A successful 
school year is dependent upon the cooperation between students, 
parents/guardians and staff members. 
 
Family and Student Handbook 
The DLHA Family and Student Handbook is provided to each family prior to the 
start of each school year.  Parents/Guardians are encouraged to review its 
contents with each student.  Please retain this handbook for reference 
throughout the entire year. 
 
School-Parent Compact 
At the beginning of each school year, parents/guardians must sign a compact.  
This agreement describes the role of the school and the family in the partnership 
to achieve academic and school goals for students. The signed copy is kept on 
file in the school office.  
 
Search of Lockers and Other School Property 
Student lockers, desks and other such property are owned by DLH Academy.  
Lockers and desks are furnished for student use only.  The school exercises 
exclusive control over the school property, and students should not expect 
privacy regarding items placed in school property.  Student lockers, desks and 
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other such school property are subject to search at any time by school officials. 
This includes lockers that are secured with locks provided by students. 
 
When a student uses a school locker, it is understood that the student assumes 
all responsibility for the contents therein and for the locker itself.  At no time does 
DLH Academy relinquish its exclusive control of lockers, desks and other storage 
areas provided for the convenience of students.  Locker searches may be 
conducted by school officials as determined necessary and appropriate without 
notice, without student consent, and without search warrant as determined 
appropriate and necessary.  Searches are authorized in the district for the 
purpose of maintaining order and discipline in the school and to protect the safety 
and welfare of students and school personnel. 
 
Periodic general inspections of lockers may be conducted by the Director of 
Schools and Leadership, Principal, or designee for any reason at any time, 
without notice, without student consent and without a search warrant.  (Legal 
Ref: Section 118.32 and 118.325, Wisconsin Statutes). 
 
Discipline Plan 
The DLHA Discipline Plan provides information on how students are disciplined 
for violation of school rules.  The school Disciplinary Action Chart is contained in 
Appendix G. While the Discipline Plan allows for either Saturday Detention or 
Out-of-School Suspensions, it is the Administration that decides what discipline 
should be meted out.   It is the intent of DLHA to make every attempt to 
proactively assist a student to change his/her behavior to conform to school 
policies and rules.  Suspension is a severe measure that is reserved for the most 
severe breaches of discipline. However, students who repeatedly engage in 
behaviors that cause distractions to the learning environment and/or refuse to 
comply with academic requirements will be subject to suspension. 
 
Please note that this discipline plan will be administered for students who have 
been determined to have special education needs in compliance with state and 
federal laws.  Questions concerning disciplinary procedures for special education 
students should be referred to the Special Education Coordinator or the Principal 
in the absence of the Special Education Coordinator. 
 
Administrative Awards Referrals 
Students who display responsible behavior are recognized for their actions.  We 
provide attendance awards and other rewards to students each marking period to 
recognize their hard work and perfect attendance.  We are extremely proud of 
our annual Awards Convocation, which is set aside to honor all those students 
who have excelled in academic achievement by demonstrating positive behavior 
and the character traits that exemplify a model student. 
 



 25 

 

Perfect Attendance Award 
Students who have not been tardy or absent for the entire school year will 
receive the perfect attendance award. 
 
Academic Honor Roll 
Students have the opportunity to make the Honor Roll in one of three categories: 

 

1. Merit  
Cum Laude honor roll (with praise) – GPA 3.00-3.49 
 

2. Scholastic  
Magna Cum Laude honor roll (with high praise) – GPA 3.50-3.79 
 

3. Excellence  
Summa Cum Laude honor roll (with highest praise) – GPA 3.80-4.00 

 
Administrative Disciplinary Referrals 
Students, who do not follow classroom rules after the teacher’s interventions, will 
be given an administrative referral.  The administrative referral is sent to the 
office. An administrator then counsels the student and determines the 
consequences for the student according to the school’s discipline plan. 
 
The types of Disciplinary Action that can be taken are: 

 

1. Conference-Student/Teacher 
2. Conference-Student/Teacher/Parent 
3. Referral to Administration (office) 
4. Saturday Detention 
5. In-School Suspension 
6. Out of School Suspension 
7. Expulsion Recommendation 

 
Saturday Detention 
Students may be asked to serve a Saturday Detention when it is determined that 
they have violated DLHA rules.  Parents/Guardians must confer with an 
Administrator by telephone or meeting to discuss the steps that will be taken to 
get the student back on task. So that each student properly utilizes the time 
allotted, there is no talking, playing, eating or drinking during detention. 
 
In order to receive full credit for attendance, students must adhere to the 
following guidelines: 
 
 Parent or guardian must sign-in AND sign-out at the school office 
 Student is required to wear school uniform  
 Student must serve two full hours of detention 
 Student must be engaged in school work, homework or quiet reading 
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Students who are late or fail to serve Saturday Detention may be subject to an 
out of school suspension and/or an additional Saturday Detention. 
 

In-School Suspension 
Students may be asked to serve an In-House Suspension when it is determined 
that they have violated DLHA rules.  During an In-House Suspension, students 
will be counseled and given classroom assignments.  They will not be allowed to 
participate in class and school activities that take place during the time that they 
are serving an In-House Suspension.  Students may serve from one to three 
days of In-House Suspension.  Parents/Guardians must confer with an 
Administrator by telephone or meeting to discuss the steps that will be taken to 
get the student back on task. 
 
Out-of-School Suspension 
A student may be required to serve an Out-of-School Suspension when an 
administrator finds that: 
 

 The student is guilty of consistently violating school policies or rules 

 The student knowingly conveyed a threat or false information concerning 
an attempt or alleged attempt to destroy any school property by means of 
explosives 

 A student is engaged in conduct that would endanger the property, health, 
and safety of others while supervised or unsupervised 

 The student committed an act listed on the Disciplinary Chart warranting 
Suspension (see Appendix G). 

 Sexual offenses/abuse 

 

When a student is required to serve an Out-of-School Suspension, a 
parent/guardian must conference with an Administrator.  The student will not be 
allowed to return to school if the parent does not accompany the student to 
school or does not call the school before the third day of the suspension.  The 
student may return to school after serving a three-day suspension.  If 
circumstances warrant it, a five-day suspension may be imposed.  
 

Expulsion 
Expulsion is considered a termination of enrollment, permanently or for an 
extended period of time.  Expulsion shall be considered as rarity and used only 
as a very last measure.  Pursuant to the Disciplinary Action Chart contained in 
Appendix G, a student may be expelled from school upon the recommendation of 
an advisory expulsion committee after the student has been given a hearing, with 
the concurrence of Principal.  The parent/guardian may appeal the decision of 
the Principal to the Direct of Schools and Leadership. The decision of the 
Director of Schools and Leadership is binding. 
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Expulsion Procedures 
 

1. Expulsion can take place only after an expulsion hearing has been held.  
Parents/Guardians shall be notified in writing at least five days before the 
hearing is to take place.  The parent/Guardian shall be notified of the 
nature and extent of the charges filed against the student and given the 
right to be represented by a person of their choice.   

 
2. The hearing committee composition shall be of persons who are impartial 

and objective. 
 

3. The hearing committee makes a recommendation to the Director of 
Schools and Leadership.  The recommendation will be to: 

 
 Not expel (other disciplinary suggestions could accompany this 

recommendation) 
 Allow the student to voluntarily withdraw from school in lieu of 

expulsion 
 Expel 

 
Before the hearing is held the parent/guardian and student are informed of the 
possible recommendations that the committee has the authority to make.  Once 
the hearing is in progress, the parent may not have the right to voluntarily 
withdraw, in lieu of expulsion, unless that is the recommendation of the 
committee. 
 
If the decision to expel the student is made, the parent/guardian is notified by the 
Principal, in writing, within ten (10) calendar days after the hearing, of the action 
that will be taken against the student.  The right to appeal the decision of the 
Principal is made known to the parent/guardian of the action.  
 
Appeals 
The parent/guardian of the student may, within five (5) calendar days following 
notification of the expulsion, appeal the decision of the Principal to the Director of 
Schools and Leadership in writing with the rationale for appeal.  The Director of 
Schools and Leadership shall review the decision of the Principal within 30 days 
and render a decision on the appeal.  The decision of the Principal may be 
enforced while the Director of Schools and Leadership is reviewing the appeal.  
The decision of the Director of Schools and Leadership is final and binding. 
 

School Policy on Weapons and Other Criminal Offenses 
DLH Academy is a gun and drug-free zone for all adults and students. Failure to 
comply will result in police notification. 

 Guns and other weapons are not allowed in school, on the bus or on 
school grounds.  If a student brings a weapon to school, the student will 
be recommended for expulsion. 
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 Students are not allowed to have alcohol or drugs in their possession in 
school, on the bus or on school grounds.  Students are not allowed to 
smoke or chew tobacco.  If a student brings or uses these products at 
school, the student may be recommended for expulsion. 

 Any student doing bodily harm to any member of the school community 
will be in danger of being recommended for expulsion. 
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SCHOOL POLICY ON BULLYING 
 

DLH Academy strives to provide a safe, secure and respectful learning 
environment for all students in the school building, on school grounds, and 
school buses and at school-sponsored activities. Bullying has a harmful social, 
physical, psychological and academic impact on bullies, victims and bystanders. 
DLH Academy consistently and vigorously addresses bullying by its 
pupils/students so that there is no disruption to the learning environment and 
learning process. 
 
Definition 
Bullying is deliberate or intentional behavior using words or actions, intended to 
cause fear, intimidation or harm. Bullying may be repeated behavior and involves 
an imbalance of power. The behavior may be motivated by an actual or 
perceived distinguishing characteristic, such as, but not limited to: age; national 
origin; race; ethnicity; religion; gender; gender identity; sexual orientation; 
physical attributes; physical or mental ability or disability; and social, economic or 
family status. 
 
Bullying behavior can be: 
 

1. Physical (e.g. assault, hitting or punching, kicking, theft,  causing physical 
harm) 

 
2. Verbal (e.g. threatening or intimidating language, teasing or name-calling, 

racist remarks, derogatory slurs, causing psychological harm ) 
 

 
3. Indirect or visual (e.g. spreading cruel rumors, intimidation through 

gestures, wearing or possessing items depicting or implying hatred or 
prejudice of one of the characteristics stated above. social exclusion and 
sending insulting messages or pictures by school computer, mobile phone 
or using the internet – also known as cyberbullying) 

 
Prohibition 
Any and all forms of bullying are strictly prohibited.  Bullying behavior is 
prohibited in the school building, all school property and educational 
environment, including any property or vehicle owned, leased or used by the 
school. This includes yellow bus transportation regularly used by students to go 
to and from school. Educational environments include, but are not limited to, 
every activity under school supervision. 
 
Procedure for Reporting/Retaliation 
All school staff members and school officials who observe or become aware of 
acts of bullying are required to report these acts to the school Principal or 
another administrator in the absence of the Principal.  
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Any other person, including a student who is either a victim of the bullying or is 
aware of the bullying or any other concerned individual is encouraged to report 
the conduct to a classroom teacher or the school Principal. 
 
Reports of bullying may be made verbally or in writing and may be made 
confidentially.  All such reports, whether verbal or in writing, will be taken 
seriously and a clear account of the incident will be documented. A written record 
of the report, including all pertinent details, will be made by the recipient of the 
report. 
 
The school official receiving a report of bullying shall immediately notify the 
school employee who will be assigned to investigate the report to determine the 
facts.  This investigation will take place immediately or as soon as practicable in 
order to verify the validity and seriousness of the report.  The following school 
employees have been identified as investigators in conjunction with this policy: 
(Principal, Director of Schools and Leadership, and members of the Discipline 
Team). 
 
There shall be no retaliation against individuals making such reports. Individuals 
engaging in retaliatory behavior will be subject to disciplinary action. 
 
Procedure for Investigating Reports of Bullying 
The person assigned by the school to conduct an investigation of the bullying 
report shall, within one school day, interview the person(s) who are the victim(s) 
of the bullying and collect whatever other information is necessary to determine 
the facts and the seriousness of the report. 
 
Parents and/or guardians of each pupil involved in the bullying will be notified 
prior to the conclusion of the investigation. The school shall maintain the 
confidentiality of the report and any related pupil records to the extent required by 
law. 
 
Sanctions and Supports 
If it is determined that students participated in bullying behavior or retaliated 
against anyone due to the reporting of bullying behavior, the school 
administration may take disciplinary action, consistent with the school’s discipline 
policy including, but not limited: suspension, expulsion and/or referral to law 
enforcement officials for possible legal action as appropriate. Pupil services staff 
will provide support for the identified victim(s).  Parents of students, who are 
found to have engaged in the above behavior, will be notified.  Any student 
making a knowingly false accusation regarding harassment may also be subject 
to disciplinary consequences as well. 
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Disclosure and Public Reporting 
This policy will be distributed annually to all students enrolled at DLH Academy, 
their parents and/or guardians and employees. It will also be distributed to 
organizations in the community having cooperative agreements with the school. 
The school will also provide a copy of the policy to any person who requests it. 
 
Records will be maintained on the number and types of reports made, and 
sanctions imposed for incidents found to be in violation of the bullying policy. 
 
An annual summary report shall be prepared and presented to the board of 
directors, which includes trends in bullying behavior and recommendations on 
how to further reduce bullying behavior. The annual report will be available to the 
public. 
 
Legal Reference: §118.46, Wisconsin Statutes  
 
Cyberbullying by Students 
The section on Bullying in this handbook depicts DLH Academy’s position on 
bullying.  This section outlines another type of bullying that is on the rise due to 
the misuse of media and other technologies.  Cyberbullying is a form of bullying 
with many of the same characteristics, intentions, and consequences as other 
forms of bullying.  Cyberbullying is defined as the use of information and 
communication technologies to support deliberate, repeated, and hostile 
behavior by an individual or group of individuals who harm others.  The modes of 
communication can include, but is not limited to: communication via e-mail, cell 
phones, text messages, and internet based communications sent from a 
computer. 
 
As with other forms of bullying, including cyberbullying, when actions 
unreasonably interfere with a student’s educational performance, affect the 
tangible benefits of education, or that create an intimidating, hostile, or offensive 
educational environment, those students involved will receive school disciplinary 
consequences as outlined in the school discipline plan.  An investigation will be 
undertaken in the same manner as set forth in policy on bullying, and any student 
found responsible for engaging in cyberbullying will face disciplinary actions.  
Parents of students engaged in cyberbullying will be notified.  
 
Cyberbullying is also prohibited in the Student Acceptable Use Policy for 
Technology Resources contained in Appendix I of this handbook.   
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PARENT RESPONSIBILITIES 
 

Parents are the greatest influence in a young child’s life! As such, we aspire to 
work with parents in continued efforts to help our children grow, prepare for 
college and secure successful future outcomes. We firmly believe that 
communities, not merely schools or parents alone, are responsible for child 
rearing. Consequently, we work to solicit parents, family members and 
community members “the village” to support teaching and learning in our school 
community. 
 
DLH is a charter school. As such, parents and guardians seek out and choose to 
place children in our care and to engage in a partnership with the school. 
Accordingly, it is imperative that we engage in a mutually productive partnership 
in which we respect one another at all times. By signing the parent compact, 
parents agree to remain in compliance with as well as to support all school 
systems and procedures that have been put in place for the continued learning 
and safety of all students. Be advised that there are routines and procedures that 
are unique to the mission, vision and circumstances of our school community.  
 
If at any time parents or guardians find that they do not agree with policies and 
procedures, it is expected that concerns are brought to the attention of the 
classroom teacher and/or an administrator. If it is determined that the response 
to an inquiry does not satisfy your expectations, it is further expected that you 
seek another situation for your child that better meets your expectations. Un-
seemingly conduct, including but not limited to: the use of inappropriate 
language, behaving in direct opposition to a policy or procedure, engaging in 
aggressive or threatening behavior will not be tolerated. It is fully expected that 
you would seek another situation rather than engage in social misconduct. Such 
conduct will be reported to the authorities.    
 
The more we work together, the greater the opportunities our children will have. 
Likewise, if we are not working together as a unit consistently, some of the 
opportunities or resources that may have been available for a child could be 
forfeited.   
 
Parent and Student Orientation 
Prior to the start of school, a mandatory orientation session for all new students 
and parents/guardians is set up to provide a review of the educational programs 
and expectations for students, parents, and administration.  During this 
orientation session, parents/guardians are asked to complete various pieces of 
paperwork and given an opportunity to ask questions and to receive information 
concerning how their children will be taught.  Parents/Guardians of returning 
students who have consistently not adhered to school policies and guidelines will 
be scheduled for individual meetings.  The purpose of this meeting is to 
determine strategies to ensure the child’s future success. 
 



 33 

 

Emergency Contact Info 
Prior to the start of school, each student will receive an Emergency Contact 
Form.  All items on this form must be filled in completely and accurately, 
including addresses and working telephone numbers.  This is the vital link 
between home and school in the event of illness or emergency.  The Emergency 
Contact form must be updated as family information changes. 
 
Child Custody 
The school recognizes that issues related to the legal and physical custody of 
students are complicated and can impact the student's educational experience. 
Parents and legal guardians of students are strongly encouraged to stay involved 
with their student's academic progress. Unless a court order decrees otherwise, 
either parent or a legal guardian may view education records and attend school 
functions or school meetings regarding the student.  
 
Official notices and report cards will be sent to the parent(s) or legal guardian(s) 
unless otherwise directed by court documents. It is the responsibility of the 
parent or legal custodian with primary physical custody to provide current copies 
of court orders to the school.  
 
Child visitation and exchange of custody should not take place during school 
hours or on school property. The school will assume no responsibility for 
enforcing visitation or custody orders and reserves the right to prohibit parents or 
legal guardians from entering school property if their conduct becomes disruptive 
to the school environment. Concerns regarding custody and visitation should be 
directed to the Principal. 
 
Fee Schedule 
DLH Academy does not charge tuition. Fees are required for certain activities. 
The fee schedule is contained in Appendix F. 
 
Student Fees and Field Trips 
We make every attempt to keep the costs to our families at a minimum.  
However, there are times that a fee must be assessed for participation in 
extracurricular activities or field trips.  Families with financial needs are 
encouraged to communicate their need for financial assistance to the school 
administration.  Each case of hardship will be viewed on its own merits. 
 
K5 Completion Ceremony Fee 
The K5 Graduation Fee is required for each graduate.  This fee must be paid in 
full by October 1.  Students who are not able to pay this fee may seek financial 
assistance from the school.  Each case of hardship will be viewed on its own 
merits. 
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8th Grade Graduation Fee 
The 8th grade Graduation Fee is required for each graduate.  This fee covers the 
cost of the ceremony, cap, gown, tassel, diplomas, banquet, and special awards. 
It must be paid in full by October 1.   
 

Family/Teacher Conferences 
Family/Teacher Conferences are held in October and March.  Classroom goals 
and expectations are explained during these conferences.  All parents/guardians 
are required to attend the scheduled conferences to meet the various teachers 
who instruct their child(ren).  Parents/Guardians may use conferences to express 
concerns and make suggestions that will form a partnership between teachers 
and parents/guardians in the best interests of the students. 
 
Parents/Guardians are welcome to visit the school at any time; however, we ask 
those parents/guardians who are not able to make a scheduled conference to 
contact the teacher to arrange a conference at a time that is mutually convenient. 
 
Family Volunteer Hours 
Parents/Guardians are expected to volunteer at least 40 hours in the Academy 
per year.  Families with more than one child enrolled in the Academy are only 
expected to volunteer a total of 40 hours.  
 
Because we are sensitive to the demands that are placed on families for work 
and other required commitments, other family members may share the volunteer 
hours requirement.  A record is kept of all volunteer hours for each family.   
Parents/Guardians will receive a monthly accounting of volunteer hours that have 
been credited to their account.  For more information concerning volunteer hours, 
parents/guardians may contact any F.I.T. Officer. 
 
Homework Policy 
Homework is an important part of every child’s education.  It allows the student to 
practice skills covered in school.  It also helps the parent understand what is 
being taught.  Homework develops a sense of responsibility in a child as well. 
Additionally, it plays an essential part in helping students to close their 
achievement gap, which may be a requirement for promotion. 
 
Each teacher has his/her own homework policy.  Teachers are expected to 
inform families of their classroom requirements.  Parents/Guardians can help 
their child by: 
 

 Providing a quiet place and time for homework 

 Checking to see that papers are neat, done correctly and returned on time 

 Offering encouragement without doing the lesson for the child 

 Checking their homework folder and/or planner on a daily basis 
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Also, an important part of homework is reading to the child or listening to the 
child read for at least 15 minutes a day.  Reading is the basis for all learning, and 
daily practice will strengthen this skill. 
 
PowerSchool ® 

PowerSchool is a Student Information System (SIS) that uses the Internet to 
facilitate student information management and communication among school 
administrators, teachers, parents, and students. The PowerSchool Parent Portal 
gives parents and students access to real-time information including attendance, 
grades and detailed assignment descriptions, school bulletins, lunch menus and 
even personal messages from the teacher.  

Everyone stays connected. Students stay on top of assignments, parents are 
able to participate more fully in their student's progress, and teachers can use 
their gradebook to share information with parents and students.  

PowerSchool also provides single sign-on. With single sign-on access 
parents/guardians have their own individual parent/guardian account, including 
user name and password. Once your account is created, you can manage your 
account information, link any and all students to your account (for whom you 
have parental and legal rights to), and set email and notifications preferences for 
each student linked to your account. If you've forgotten your account login 
information, you can retrieve it by using auto-recovery. 

This is an extremely useful tool to stay updated on student grades. The website 
is: dlh.powerschool.com. Please contact the school office if you need assistance 
with your username and password. 

 
Reporting Absences and Tardiness 
Regular school attendance is mandated by the state and is required in order for 
pupils to succeed in school.  The school goal is that students are to be in 
attendance and on time at least 95% of the year.  If your child will be absent or 
tardy, the school must receive a phone call before 8:30 a.m. or written excuse 
the following day. Tardy students are not added to the lunch count unless 
parents notify the office before 9:00 a.m.  
 
IF THE SCHOOL DOES NOT RECEIVE A WRITTEN EXCUSE OR PHONE 
CALL FOR AN ABSENCE, THE STUDENT IS CONSIDERED TRUANT. 
 
Drug Authorization Policy 
If it is necessary for your child to take a prescription drug during the school day, 
the following procedure must be followed: 
 
 A Request to Administer Medication Form must be correctly completed 

and on file in the office.  This form includes written consent from the 
parent/guardian along with instructions.  If it is a prescription drug, the 
prescribing physician must sign the form. 
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 The drug needs to be in the original container and labeled with your child’s 
name, the dosage, time to be given and the name of the doctor. 

 
Parents/Guardians have the responsibility of completing the authorization form.  
The School will not administer any medication without the proper authorization. 
 

Immunizations 
Your child’s immunization records must be kept up-to-date according to 
Wisconsin State Law.  New immunization information and dates are to be 
reported to the office promptly after the doctor visit.  Any student not in 
compliance will receive a warning letter and/or be excluded from school.  
 

School Uniform Costs 
The cost of school uniforms for students is the responsibility of the 
parents/guardians.  A family experiencing a financial hardship may seek 
assistance from the school administration.  Each case will be considered on its 
own merits.  
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STUDENT RESPONSIBILITIES 
 
Class and Homework 
Students have the responsibility to complete to the best of their ability and return 
all class work and homework assigned by their teachers.  This includes 
classroom teachers, specialist teachers and administration.  Individual teachers 
have established consequences for incomplete, unreturned or unacceptable 
work. 
 
Proper Dress 
To help students focus on academics, DLHA has a mandatory uniform policy.  
Students are expected to wear their uniforms AT ALL TIMES, unless the 
Academy specifies days where uniforms are not required.  In such cases, 
parents/guardians will receive advanced notice.  A conference with 
parents/guardians will be held if any student does not dress in uniform attire. 
 
Students may not remain in school if they are not properly dressed.  Any student 
not in uniform will have to be picked up, redressed and returned to school.  A 
family member may also redress the student at school. 
 

School Supplies 
Students are expected to have the necessary school supplies to accomplish their 
class work.  They are responsible for purchasing their own supplies.  
Parents/guardians should take note of the supply lists provided at the beginning 
of each year, as supplies vary for each grade level. 
 
Student Telephone Use 
Students are not allowed to use the telephone or answer a telephone call except 
in emergency situations.   
 
Electronic Communication Devices 
Students are not permitted to possess or use two-way electronic communication 
devices, such as cell phones or pagers while at school.  If students are found in 
possession of cell phones, pagers, or other communication devices during the 
school day, these devices will be confiscated until after school. Violations of this 
policy will be referred to Administration and students will be subjected to the 
discipline policy.   
 
If the use of a communication device endangers the physical safety or mental 
well-being of others, the student violating this policy could be expelled.  All cell 
phones that have been confiscated will be released to a parent/guardian only.  If 
there are documented medical reasons for a student to possess a cell phone, a 
request should be made to Administration for approval.  In the absence of 
approval by the Administration, no one will be exempted from this policy. 
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Valuable Possessions and Electronic Equipment 
Children should keep all valuable possessions at home.  The school cannot claim 
responsibility for lost, stolen or broken items.  The administration will confiscate 
valuable and electronic items.  It is the family’s responsibility to telephone the 
administration to make arrangements for these items to be returned to them. 
 

Lost and Found 
Children are responsible for their own clothing and possessions.  Items are less 
likely to get lost if names are put on personal belongings.  Please check with the 
school office for the Lost and Found.  Items found in the school will be kept for 
one week.  Families should claim any lost items immediately as we do not have 
adequate space to store items for long periods of time. 
 
School Property 
Students are responsible for reasonable care of school property. Disciplinary 
action will be taken and costs assessed to parents if a student intentionally 
breaks, damages or defaces school property. The school furnishes textbooks to 
all students. If textbooks are found to be in worse condition than in the beginning 
of the year, a damage cost will be assessed accordingly. If a book is lost, stolen, 
or damaged, it is the responsibility of the student/parent to replace. It is highly 
recommended that book covers be used for all student textbooks. 
 
Recess 
The administration determines whether it is appropriate for the students to go out 
for recess, based on weather conditions.  All students are expected to follow 
school rules, obey adults who supervise recess, and play safely on the 
playground. Outside recess is determined by the administration.  If the 
temperature and/or wind chill is hazardous, the children will be kept inside for 
recess.  Each student must follow all school rules and procedures during inside 
recess as well. 
 
Children who are well enough to attend school are expected to participate in all 
activities, including recess.  DLHA does not have a supervised location for 
children to stay inside on outdoor recess days.   
 
Student Acceptable Use Policy for Technology Resources 
DLHA provides technology resources to enhance student learning.  Students will 
learn from a variety of computer applications and utilize software to learn 
curricular objectives. 
 
Your child will be able to communicate electronically with other computers on the 
information superhighway.  The Internet allows your child the opportunity to 
immediately reach out to people and information anywhere in the world.  The 
student becomes a member of a global village. 
 
The vast majority of the information on the Internet has positive educational 
value.  As with commercial TV programming, some of the discussions available 
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to students might be considered in poor taste.  DLHA has put filtering equipment 
in place that will restrict access to adult material and undesirable topics.  
However, it is not possible to completely block out all objectionable topics.  As 
families and teachers, we must teach students to be responsible consumers of 
information.  Students in classes will be encouraged to explore local and 
worldwide information sources in a responsible manner. 
 
With this educational opportunity comes personal responsibility.  Approved 
electronic activities must not contain profanity, obscene comments, sexually 
explicit material, or expressions of bigotry, racism and hate.  Messages should 
not contain personal information that you would not want a stranger to have.  
This would include your name, address, telephone numbers, charge cards 
numbers, social security numbers or other personal information. 
 
You and your student must read and sign a copy of the technology policy. A copy 
will be kept on file in the school office. A duplicate copy is printed in Appendix I 
for your records. Inappropriate use of the Internet will result in the loss of the 
privilege to use this educational tool. 
 
Parents are legally responsible for their student’s actions.  Please stress to your 
child the importance of following the policies outlined in the Student Acceptable 
Use policy.  Your signatures indicate that you have read the document and that 
your child agrees to adhere to the policies regarding Internet usage. 
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SCHOOL REPONSIBILITIES 
 

Special Education 
The United States Department of Education has determined that charter schools 
created under Wisconsin law are public entities, or local education agencies 
(LEAs), and are responsible for providing a free appropriate public education 
(FAPE) to children with disabilities who are enrolled.  Under federal law, LEAs 
have many responsibilities for children with disabilities. 
 
DLH Academy has developed Special Education Plan (SEP), which specifies the 
policies and procedures that will be used to ensure that the Academy is 
implementing the IDEA and other applicable laws.  This (SEP) will be made 
available to all parent/guardians in the school.  In addition, hands-on training will 
be made available to assist our parents/guardians to understand their rights 
under the law.  Any questions that our parents/guardians or students may have 
regarding special education should be referred to the Special Education 
Coordinator or the Director of Schools and Leadership.   
 
Milwaukee County Child Protective Services 
Cases of abuse and neglect, by law, are mandated to be reported to Protective 
Services.  School personnel may be fined or their teaching license may be 
revoked upon failure to report suspected cases.  Schools do not investigate 
abuse or neglect concerns; The Department of Social Services of Milwaukee 
County assumes responsibility when a case is reported.  Students who show 
signs of physical or emotional abuse or neglect will be referred to the Bureau of 
Milwaukee Child Welfare at (414) 220-7048. 
 
Breakfast and Lunch Program 
The Academy recognizes the importance of good nutrition to a child’s 
development and ability to do well in school.  We offer a nutritious breakfast and 
lunch program with hot meals being served daily. Parents may also provide 
cold/bag lunch as an alternative to the DLHA nutrition program.  
 
Community Eligibility Provision 
DLH Academy is participating in the National School Lunch and School Breakfast 
Program called the Community Eligibility Provision (CEP). All enrolled students 
are eligible to receive a healthy breakfast and lunch at school at no charge to 
households each day of the school year. No further action is required of families. 
Students will be able to participate in these meal programs without having to pay 
a fee or submit a free or reduced price meal application.  
 
Student Classroom Assignment 
Students are assigned to classrooms based on a number of factors.  We do not 
accept parent requests for classroom assignments.  We reserve the right to 
assign students to the classrooms where we think they can best learn.   
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School Closing 
In the event of severe weather conditions, DLHA will close school if the 
Milwaukee Public Schools close.  There may be times when severe weather 
necessitates closing the school, either before the school day begins or as 
conditions worsen during the day. 
 
Any closing of school before the beginning of the school day, due to inclement 
weather or other emergencies, will be determined by the Director of Schools and 
Leadership and announced over the following Milwaukee television and radio 
stations: 
 
WTMJ-TV 4, WITI-TV 6, CBS-TV 58, WISN-TV 12, News Radio 620 WTMJ, 
1290 WMCS, 94.5 WKTI, Clear Channel Radio: WMIL FM 106, WOKY AM 920, 
WLTZ-Lite 97 FM, WRIT 95.7, WKKV-V100.7, WISN AM 1130. 
 
When severe weather develops during the school day, the Director of Schools 
and Leadership will determine whether to close school early.  When it appears 
early closing of the school is necessary to enable students and employees to get 
home safely, families will be contacted to pick-up their child(ren). 
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STUDENT PROGRESS MONITORING 
 
The purpose of grading is to communicate clearly and consistently the level of 
student mastery of standards. During the course of each school year, DLHA uses 
a number of assessment tools to monitor what our students know and what they 
are able to do.  In addition to the assessment tools that come with our curriculum 
packages, we are committed to using state-mandated tests and other types of 
instruments based on their appropriateness.  We invite parents/guardians to ask 
questions and to become familiar with our assessment system. 
 
Report Cards 
There are four quarters each school year. At the end of each quarter (every 9 
weeks), report cards are distributed to parent/guardians.  Progress reports are 
sent home midway through each quarter (every 4 weeks) to update parents on 
student progress before report cards are distributed.  
 
The report card is only one means of monitoring student progress.  A conference 
with the teacher, a visit to the classroom, and/or telephone calls are other great 
means of staying in touch with what is going on in relation to learning.  We invite 
you to come and visit DLH Academy at any time.  Middle school parents are 
encouraged to call ahead to schedule an appointment with the desired teacher. 
 
Formative and Summative Assessments 
Teachers record formative and summative assessments in their gradebooks. 
Formative assessments do not calculate directly into students’ grades. They give 
students practice and meaningful feedback on progress towards mastery, and 
they prepare students for summative assessments. Teachers record these 
assignments as: collected, late, exempt, or missing. 
 
Formative assessments are: 

 Practice work 

 Frequent 

 Small in scope (covers fewer standards) 

 Do not factor directly into grade 

 Constantly doing – no need for “retake” 
 
If a student does poorly on a formative assessment he or she does not retake it. 
The teacher notes that the student was not successful and reteaches what was 
assessed. After the reteaching-relearning process, the teacher offers another 
formative assessment, allowing the student to demonstrate mastery. Students do 
not retake formative assessments, because they are considered practice. 
 
Summative assessments are: 

 Final products 

 Less frequent 

 Bigger in scope (covers a number of standards) 
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 Factored into student grade 

 Eligible for retake (after re-teaching has occurred) 
 
Summative tests or sections of tests are high-leverage demonstrations of 
essential learning. These skills and concepts are so important that all students 
must learn them. Failure to learn them hampers further learning. If a student 
does poorly on a summative assessment, he/she consults with the teacher to 
determine what teaching and learning are necessary to successfully retake the 
assessment. The reteaching-relearning process must occur during the retake 
window (5-7 days after the student and teacher have met).  
 
Allowing students to retake entire summative assessments (or sections) supports 
the philosophy that students learn in different ways and at different rates. 
Students will be allowed to retake summative assessments, only after they have 
submitted missing practice assignments recommended by the teacher. 
 
Grading Scales 
Rubrics help with student understanding by clarifying expectations of student 
mastery. The standards grading scale is listed below. 
 

A  Advanced Consistently demonstrate thorough mastery in new or extended context 

P   Proficient Consistently demonstrate adequate mastery in familiar context 

S   Satisfactory Demonstrate partial mastery in familiar context 

N Needs improvement Inconsistently demonstrate partial mastery in familiar context 

 
Student’s final grades are calculated by averaging their standards grades. The 
final grading scale is listed below.  
 

Grade 
Exceeds 

Expectations 

Meets 

Expectations 
Satisfactory 

Needs 

Improvement 
Unsatisfactory 

K4 EE ME  NI  

Grades K5-5 1 2+ 2 2- 3 

Grades 6-8 A B C D U 

 

 
Policy on Retention of Students 
Criteria for the retention of students include student performance, age and 
maturity.  Retention decisions are based upon a recommendation from the 
classroom teacher, discussions with the parent, and the concurrence of the 
Director of Schools and Leadership.  The Policy on Retention of Students is 
contained in Appendix H. 
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Policy on Promotion of Students in Grades 4 and 8 
This policy is set forth in compliance under s. 118.33 (6) (b) (1) and (2), and s. 
118.40 (2r), Wisconsin Statutes and governs promotion of students from the 
grade 4 to the grade 5; and from the grade 8 to grade 9. It shall be the policy of 
DLH Academy to use the following criteria to promote students from grade 4 to 5 
and grade 8 to 9:  
 

(1) The student’s score on the State Mandated Exam (unless the student has 
been exempt from taking the examination under s. 118.30(2) (b);  

 
(2) The student’s academic performance; the recommendations of teachers, 

which shall be based solely on the student’s academic performance; and 
 

(3) Any other academic criteria specified by the school. 
 
Consistent with s. 118.33 (6) (b) (1) and (2), DLH Academy may not promote a 
student from grade 4 to grade 5; or a student from grade 8 to grade 9, unless the 
student satisfies the criteria for promotion as specified in this promotion policy.  
 
Legal Reference: §118.40 (2r); §118.33 (6) (b) (1) and (2), Wisconsin Statutes 
 
Policy on Enrollment and Promotion of Students in 5-Year Old 
Kindergarten and Grade 1 
 
Enrollment in 5-Year-Old Kindergarten and Promotion to Grade 1 

 
(4) Beginning on September 1, 2011, the operator of a charter school under 

s.118.40 (2r), Wisconsin Statutes, may not enroll a child in the first grade 
in the school unless the child has completed 5-year-old kindergarten.  
Each operator of a charter school under this section that operates a 5-
year-old kindergarten program shall adopt a written policy specifying the 
criteria for promoting a student from 5-year-old kindergarten to the first 
grade. Legal Reference: s.118.33 (6) (cm) (4) (5) (6) (a) and (b). 

 
Exemption from 5-Year Old Kindergarten Completion Prior to Enrollment in 
Grade 1 
 

(5) Each operator of a charter school under s. 118.40 (2r) that operates a 5-
year-old kindergarten program shall establish procedures, conditions, and 
standards for exempting a child from requirement that the child complete 
kindergarten as a prerequisite  to enrollment in the first grade and for 
review the denial of an exemption upon the request of the pupil’s parent or 
guardian. 

 
(6) The operator of a charter school under s. 118.40 (2r) that operates a 5-

year-old kindergarten program shall enroll in the first grade a child who 
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has not completed kindergarten but who is otherwise eligible to be 
admitted to and to enroll in first grade as a new or continuing pupil at the 
time the child moves into this state if one of the following applies: 

 
(a) Before either commencing or completing first grade, the child moved 

into this state from a state, country, or territory in which completion of 
5-year-old is a prerequisite to entering first grade and the child was 
exempted from the requirement to complete 5-year-old kindergarten in 
the state, country, or territory from which the child moved. 

 
(b) Before either commencing or completing first grade the child moved 

into this state from a state, country, or territory in which completion of 
5-year-old kindergarten is not a prerequisite to entering the first grade. 
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Birthday Treats and Classroom Snacks 
 

We make every effort possible to protect the health and well-being of all 
students. Each year, a growing number of students suffer from health conditions 
and allergic reactions to foods and ingredients. As a result, students may NOT 
distribute unhealthy and potentially harmful treats like cake, cupcakes, candy, 
chips, peanut or tree nut products.  
 
In accordance with the school health and wellness policy, students may bring 
healthy foods as birthday treats and classroom snacks. Some examples of 
healthy treats suitable for classroom distribution are:  
 

 Fresh fruit or vegetables 

 Fruit or applesauce cups (no sugar added) 

 Frozen treats (all natural popsicles) 

 Graham or cheese crackers 

 Yogurt 
 
Please feel free to contact the office if you have a question about acceptable 
treats. For the safety of all students, unacceptable treats will be kept in the office 
and returned home at the end of the day. 
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APPENDICES 
 
 

Appendix A: Rule for Creating Charter School Subcommittee on 
Request for Investigation 

 
As a charter school operating under the authority of the City of Milwaukee, this 
Appendix is required to be placed in the Parent Handbook.  The RULE 
CREATING CHARTER SCHOOL SUBCOMMITTEE ON REQUEST FOR 
INVESTIGATION is appended and is hereby incorporated into the Parent and 
Student Handbook by reference.  

 
RULE CREATING CHARTER SCHOOL SUBCOMMITTEE 

ON REQUEST FOR INVESTIGATON 
 

I. Introduction 
 

Section 330-29-2 of the Milwaukee Code of Ordinances (“MCO”) requires 
the Charter School Review Committee (“Committee”) to investigate, to hold a 
hearing subsequent to the investigation, and to make written findings and 
recommendations concerning the termination of a contract and revocation of a 
charter whenever the Common Council, by motion, requests the committee to 
investigate a school concerning possible termination of a contract and revocation 
of a charter. 
 
 Section 330-29-3 MCO grants authority to, but does not require, the 
Committee to investigate a school concerning possible termination of a contract 
and revocation of a charter whenever an individual or group, other than the 
Common Council, so requests.  Section 330-29-3 MCO also grants authority to 
the Committee to conduct an investigation on its own initiative.  If the Committee 
determines that an investigation conducted under the sec. 330-29-3 MCO 
discloses possible cause for termination of a contract and revocation of a charter, 
the Committee is required to hold a hearing and to make written findings and 
recommendations concerning termination of the contract and revocation of the 
charter. 
 
 The Committee’s obligation/authority to investigate and hold hearings and 
make written findings and recommendations under secs. 330-29-3 MCO is 
consistent with the Committee’s responsibility for ongoing review of the financial, 
education, staffing, and facility status of charter schools pursuant to secs. 330-
27-41 MCO.  Section 320-41-5-b MCO authorizes the Committee to adopt rules 
to assist the Committee in carrying out its responsibilities.  Section 320-41-6-a 
MCO authorizes the Committee to establish such standing or ad hoc 
subcommittees, as it deems necessary to carry out its responsibilities. 
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 The purpose of this rule is to establish a standing committee to be called 
the Charter School Subcommittee on Requests for Investigations (“CSSRI”).  The 
function of the CSSRI is to determine whether a request for investigation 
received from an individual or groups, other than the Common Council, under 
sec. 330-29-3 MCO should be granted or denied.  If the request is granted, it is 
then the function of the CSSRI to conduct an investigation and to determine 
whether there is possible cause for termination of a contract and revocation of a 
charter.  It is further the purpose of this rule to establish a procedure for the 
CSSRI to use in processing such requests for investigation from an individual or 
group, other than the Common Council. 
 
II. Establishment of CSSRI 
 

There is established a standing subcommittee of the Committee to be 
called the CSSRI.  The CSSRI shall be responsible for determining whether a 
request for investigation from an individual or group, other than the Common 
Council, under sec. 330-29-3 MCO should be granted or denied.  If a request for 
investigation is granted, the CSSRI shall conduct the investigation and shall 
report to the Committee as to whether the investigation revealed possible cause 
for termination of a contract and revocation of a charter. 
 
 The CSSRI shall be comprised of three members of the Committee, 
appointed by the Committee Chair. 
 
III. Procedure for processing requests for investigations 
 
 A request for investigation of a City charter school concerning possible 
termination of a contract and revocation of a charter from an individual or group, 
other than the Common Council, under sec. 330-29-3-3 MCO shall be in writing 
and shall be filed with the Committee Chair in care of the Director of the 
department of Administration, City Hall, Room 606, 200 East Wells street, 
Milwaukee, WI  53202.  A written request for investigation from an individual or 
group, other than the Common Council, shall identify which specific provisions(s) 
of a contract between the city and the charter school is alleged to have been 
violated.  The request shall state with particularity why the requester believes the 
contract provisions(s) have been violated.  Documents supporting this belief may 
be filed with the request.  If the request alleges that a school has violated any 
state or federal law or regulation required to be complied with under the charter 
school contract, a copy of a final determination(s) of a court, agency or tribunal 
possessing jurisdiction to render said final determination(s) shall accompany the 
request. 
 
 The Committee Chair shall forward requests for investigation filed by an 
individual or group, other than the Common Council, to the CSSRI.  If the CSSRI 
determines that the allegations set forth in the written request for investigation 
present a matter of such serious nature that an expedited process is warranted, 
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the CSSRI may dispense with an investigation and refer the matter directly to the 
Committee for hearing.  If the CSSRI determines that the written request has not 
been properly filed, or that the request does not specify with particularity which 
provisions(s) of a contract is alleged to have been violated, or that the request 
has not been properly documented, or if the request sets forth the allegations 
that, even if true, do not constitute grounds for possible termination of a contract 
and revocation of a charter, the CSSRI may deny the request for investigation.  
The CSSRI may also deny the request for investigation if the CSSRI determines 
that the written request sets forth allegations that would be more properly heard 
in another forum, such as a dispute resolution process und a labor contract or 
employee handbook, or in a court or agency or other tribunal possessing 
jurisdiction over the matter.  The determination of the CSSRI to deny the request 
for investigation shall be final and not subject to appeal. 
 
 If the CSSRI determines that the request for investigation has been 
properly filed and documented and sets forth with particularity allegations which, 
if true, could be grounds for termination of a contract and revocation of a charter, 
and that the request properly belongs before the CSSRI, the CSSRI may conduct 
an investigation.  The investigation may be limited to an examination of those 
matters that relate to the provision(s) of the contract alleged to have been 
violated.  The investigation may include, but is not limited to, reviewing any 
documentation submitted in support of the request, gathering and reviewing 
additional documents and data and making inquiry of persons who may have 
knowledge of the subject matter.  The CSSRI may utilize the services of an 
individual or group to conduct the investigation and to report back to the CSSRI 
with a recommendation as to whether the matter should proceed to hearing. 
 

 If the CSSRI determines, after investigation, that there are not grounds for 
possible termination of a contract and revocation of a charter the CSSRI shall 
dismiss the matter.  The determination of the CSSRI to dismiss the matter shall 
be final and not subject to appeal.  If the revocation of the charter is present, the 
matter shall be referred to the Committee with the recommendation that the 
Committee hold a hearing under sec. 330-29-3 MCO.  If the Committee agrees 
with the recommendation of the CSSRI, the Committee shall set the matter for 
hearing.  If the Committee disagrees with the recommendation and determines 
that the investigation does not disclose possible causes for termination of the 
contract and revocation of the charter, the Committee shall dismiss the matter 
without hearing.  The determination of the Committee to dismiss the matter shall 
be final and not subject to appeal. 
 

Appendix B:  2016-2017 School Calendar                    
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JULY 2016 

S M T W Th F S 

     1 2 

3 4 5 6 7 8 9 

10 11 12 13 14 15 16 

17 18 19 20 21 22 23 

24 25 26 27 28 29 30 

31       

 

4        Closed-Holiday   JANUARY 2017 

S M T W Th F S 

1 2 3 4 5 6 7 

8 9 10 11 12 13 14 

15 16 17 18 19 20 21 

22 23 24 25 26 27 28 

29 30 31     
 

TBD   Board Meeting 

TBD   MAP Testing 

2       Winter Break-No School 

3       Return to School 

16     MLK-No School 

20     Staff/Record Day-no students 

 
 

 

     

AUGUST 2016 

S M T W Th F S 

 1 2 3 4 5 6 

7 8 9 10 11 12 13 

14 15 16 17 18 19 20 

21 22 23 24 25 26 27 

28 29 30 31    
 

1-5      Registration Week 

1-12    Parent Orientation 
5         Summer School Ends 

22-24  Teachers move in 

25-31  Staff Professional Dev. 

 FEBRUARY 2017 

S M T W Th F S 

   1 2 3 4 

5 6 7 8 9 10 11 

12 13 14 15 16 17 18 

19 20 21 22 23 24 25 

26 27 28     
 

16     Black History Program 

20     Mid Semester Brk-No School 
 

SEPTEMBER 2016 

S M T W Th F S 

    1 2 3 

4 5 6 7 8 9 10 

11 12 13 14 15 16 17 

18 19 20 21 22 23 24 

25 26 27 28 29 30  
 

1        Org. Day- no students 

2        Banking Day- no students 

5        Labor Day-No School 
6        First Day of School 

12      Banking Day-no students  

29      Open House 

 

 MARCH 2017 

S M T W Th F S 

   1 2 3 4 

5 6 7 8 9 10 11 

12 13 14 15 16 17 18 

19 20 21 22 23 24 25 

26 27 28 29 30 31  
 

TBD    Founder’s Day 

16      Conferences 

17      Conferences-no students 
31      Banking Day-no students 
 

OCTOBER 2016 

S M T W Th F S 

      1 

2 3 4 5 6 7 8 

9 10 11 12 13 14 15 

16 17 18 19 20 21 22 

23 24 25 26 27 28 29 

30 31      
 

TBD    Board Meeting 

13      Conferences 

14      Conferences-no students 

 APRIL 2017 

S M T W Th F S 

      1 

2 3 4 5 6 7 8 

9 10 11 12 13 14 15 

16 17 18 19 20 21 22 

23 24 25 26 27 28 29 

30       
 

TBD     Board Meeting 

10-17  Spring Break-No School 

18       Return to School 

NOVEMBER 2016 

S M T W Th F S 

  1 2 3 4 5 

6 7 8 9 10 11 12 

13 14 15 16 17 18 19 

20 21 22 23 24 25 26 

27 28 29 30    
 

7        Banking Day-no students 

23-25 Thanksgiving-No School 
 MAY 2017 

S M T W Th F S 

 1 2 3 4 5 6 

7 8 9 10 11 12 13 

14 15 16 17 18 19 20 

21 22 23 24 25 26 27 

28 29 30 31    
 

TBD    MAP Testing 

TBD    Spring Concert 

TBD    Horton Black/White Banquet 

19      PYP Exhibition 

26      Grades Close 

29      Memorial Day-No School 

 

 

DECEMBER 2016 

S M T W Th F S 

    1 2 3 

4 5 6 7 8 9 10 

11 12 13 14 15 16 17 

18 19 20 21 22 23 24 

25 26 27 28 29 30 31 
 

19      Christmas Program 

19-30 Winter Break-No School 
 JUNE 2017 

S M T W Th F S 

    1 2 3 

4 5 6 7 8 9 10 

11 12 13 14 15 16 17 

18 19 20 21 22 23 24 

25 26 27 28 29 30  
 

TBD     Board Meeting 

1       Honor/Awards Convocation 

2       8th Grade Trip  

5       K5 & 8th Grade Graduation  

6       K4 Celebration 

7       5th Grade Rites of Passage 

9       Last day of Class 

12     Staff/Record Day 

13     Emergency Make-Up Day  

 

Appendix B:  2016-2017 School Calendar 
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Appendix C:  Mandatory Uniform Schedule                    
 
Proper uniform is required daily. If students are not properly dressed, parents will be called to pick them 
up. Students may then return to school in the proper uniform.  
 
GIRLS Uniform 
Elementary girls wear dresses every day except for on their scheduled gym day once per week. Middle 
school girls wear skirts every day except for Fridays (khaki pants).  

 
Grades K4-5 

Shirts Light blue polo (long or short sleeved) 

Dress Navy blue jumper (no skirts, no skorts) 

Sweaters (optional) Navy blue cardigan (no hoods, no large prints, no designs) 

Shoes Athletic shoes (no dress shoes, no heels) 

Socks or Tights White, navy or blue. No designs. No leggings. 

Gym Uniform  
(to be worn to school on gym days 
only) 

Gold DLHA T-shirt, Navy uniform pants (no jeans, no cargo pants, no 
shorts) 

Grades 6-7 

Shirts Light blue polo (long or short sleeved) 

Skirts Khaki skirt (knee-length, no skorts) 

Sweaters (optional) Navy blue cardigan (no hoods, no large prints, no designs) 

Shoes Athletic shoes (no dress shoes, no heels) 

Socks or Tights White, navy or blue. No designs. No leggings. 

Gym Uniform  
(must change for class in locker room) 

Gold DLHA T-shirt. Black shorts, blue shorts, or sweat pants 

Grade 8 

Shirts White polo (long or short sleeved, no Aeropostale) 

Skirts Khaki skirt (knee-length, no skorts) 

Sweaters (optional) Navy blue cardigan (no hoods, no large prints, no designs) 

Shoes Athletic shoes (no dress shoes, no heels) 

Socks or Tights White, navy or blue. No designs. No leggings. 

Pants (Fridays only) Khaki pants (no shorts) 

Gym Uniform  
(must change for class in locker room) 

Gold DLHA T-shirt. Black shorts, blue shorts, or sweat pants 
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BOYS Uniform 
Boys must wear a belt to school every day. Boys may NOT sag or wear their pants below the waist. 
Only middle school students use the locker room to change for gym class. Elementary students wear 
their gym uniform to school on scheduled gym days.  

 

Grades K4-5 

Shirts Light blue polo (long or short sleeved) 

Pants Navy uniform pants (no jeans, no shorts, no cargo pants) 

Sweaters (optional) Navy blue cardigan (no hoods, no large prints, no designs) 

Shoes Athletic shoes (no dress shoes, no heels) 

Socks White, navy or blue 

Gym Uniform  
(to be worn to school on gym days 
only) 

Gold DLHA T-shirt, Navy uniform pants (no jeans, no cargo pants, no 
shorts) 

Grades 6-7 

Shirts Light blue polo (long or short sleeved) 

Pants Khaki uniform pants (no jeans, no cargo pants, no shorts) 

Sweaters (optional) Navy blue cardigan (no hoods, no large prints, no designs) 

Shoes Athletic shoes (no dress shoes, no heels) 

Socks White, navy or blue 

Gym Uniform  
(must change for class in locker 
room) 

Gold DLHA T-shirt. Black shorts, blue shorts, or sweat pants 

Grade 8 

Shirts White polo (long or short sleeved) 

Pants Khaki uniform pants (no jeans, no cargo pants, no shorts) 

Sweaters (optional) Navy cardigan blue button (no hoods, no large prints, no designs) 

Shoes Gym shoes 

Socks White, navy or blue 

Gym Uniform  
(must change for class in locker 
room) 

Gold DLHA T-shirt. Black shorts, blue shorts, or sweat pants 
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Appendix D:  Student Absences and Excuses                    
 

State law requires students in private schools to attend school regularly (except 
religious holidays) during all scheduled hours to the end of the semester or 
school year in which the student becomes 18 years of age, graduates or is 
relieved from school attendance with a legal excuse. 
 
Legally, student absences may be allowed for such following reasons as:  

 
(a) Student illnesses 
(b) Funerals 
(c) Required legal appearances 
(d) Designated religious holidays 
(e) Medical or dental appointments 
(f) Family emergencies-these are student absences which contribute to 

the health, safety or financial well-being of the family 
(g) Suspensions up to three (3) school days or involvement in the 

expulsion process for seven (7) days 
(h) Prior approved absences which have been deemed educationally 

beneficial for the student by the school principal; the principal should 
review the student’s attendance record prior to approval 

(i) Students who are absent from class as a result of an approved school 
sponsored activity or in-school suspension are not to be marked 
absent. 

 
All other absences, except those listed above, will be regarded as truancies. 
 
Reporting Absences 
Regular school attendance is required in order for students to succeed in school.  
The DLH Academy goal is that students are to be in attendance at least 95% of 
the time during the school year.  This means students may miss up to 9 days of 
school during the school year. A student in attendance for ½ day or more is 
considered in attendance for the full day. 
 
When a student is absent, families shall be expected to notify the school by 8:30 
a.m. or as soon as possible by telephone or by other means, if necessary.  Such 
contact will inform the school that the absence is a legal one and will eliminate 
further checking by the school office. 
 
If students have been absent, families shall be required to call the school office 
or bring a written excuse, signed by a family member.  Normally, the excuse 
must be presented within 48 hours after the student returns to school.  The 
written excuse must state the reason and the dates of the absence.  If the school 
does not receive a phone call or written excuse for an absence, the student is 
considered truant.  In case of illness for more than three days or upon request of 
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the school administration, a statement from the local health officer or nurse or 
attending physician may be required. 
 
Tardiness 
Students are expected to be in their classroom by 7:55 a.m. each school day.  
The school goal is that students will arrive at school on time at least 95% of the 
time.  Students are considered tardy if they arrive at school after 8:00 a.m. 
 
When students arrive tardy, a family member must come into the school office to 
sign them in.  The office provides a tardy slip for the students to take to their 
classroom.  The office is responsible for changing the attendance from absent to 
tardy in the event a student comes to school tardy. 
 
When a student starts incurring excessive tardiness, the family shall be required 
to conference with the principal and/or designee concerning the excessive 
tardiness and the course of action that will be taken to correct the matter. 
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Appendix E:  Policy on Truancy 
 
State law defines truancy as any absence of five or more days from school within 
a semester during which the principal or teacher has not been notified of the 
legal cause of such absence by the parent or guardian of the absent student.  
The only legal excuses for absence are those specified in the school’s policy on 
student absences and excuses, and do not include intermittent attendance such 
as class cuts and unauthorized morning or afternoon absences. 
 

All student absences shall be reported daily to the administration.  In the event 
the absence is not an excused one, the school attendance officer shall give 
notice to the student’s parent or guardian.  Should the child not return to school 
after receipt of the proper notice(s), the child may be considered a delinquent 
and referred to the district attorney. 
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Appendix F: Fee Schedule 
 

 
All fees must be paid in full by October 1 

 
 

These fees are required for students that will be participating in the following 
activities/sports. The sole purpose is to cover the cost of materials, uniforms and 
special related programs. 
 

Activity Fee 

 
K5 Completion Ceremony  

Includes: gown rental, caps, tassels, diplomas & special awards 

 
$25.00 

  
8th Grade Graduation  

Includes: cap, gown and tassel, diploma & special awards 
$60.00 

  
5th Grade Rites of Passage  

Includes: ceremony, pin and class field trip 
$30.00 

  
Basketball $40.00 
  
Track & Field $25.00 
  
Football $20.00 
  
Soccer $20.00 
  
Student Planner  

Each student in grades 2-8 must use this planner to keep track 
of homework assignments.  

$3.50 

  
 
 

 
Sports fees are only required of students who are selected to be on the 
designated teams. Families will be notified of the date for team tryouts. 
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Appendix G:  Discipline Plan 
 
 
 
 
 
 
 

Student Conduct Action Code 

Truancy 1 2 3     

Inappropriate dress 1 2 3     

Leaving classroom without permission 1 2 3     

Refusal to work or follow instructions 1 2 3     

Repeated classroom disruption 1 2 3 4 5 6 7 

Chronic disruption or violation of school rules    4 5 6 7 

Verbal abuse, profanity   3 4 5 6 7 

Personal threat   3 4 5 6 7 

Fighting   3 4 5 6 7 

Loitering   3 4 5 6 7 

Trespassing   3 4 5   

Possession or use of fireworks   3 4 5 6 7 

Gambling    4 5 6 7 

Chronic disruption or violation of school rules 1 2 3 4 5 6 7 

Disorderly conduct    4 5 6 7 

Battery     5 6 7 

Extortion     5 6 7 

Robbery     5 6 7 

Sexual assault/harassment 1 2 3 4 5 6 7 

False fire alarm   3 4 5 6 7 

Possession or use of a weapon or toy weapon other than a gun     5 6 7 

Bomb threats     5 6 7 

Possession or ownership of a gun or toy weapon     5 6 7 

Vandalism 1 2 3 4 5 6 7 

Possession of stolen property    4 5 6 7 

Theft or larceny    4 5 6 7 

Burglary    4 5 6 7 

Arson    4 5 6 7 

Inappropriate use of computers or other technology/electronic devices 1 2 3 4 5 6 7 

Use of electronic devices 1 2 3 4 5 6 7 

Possession, ownership or use of alcohol     5 6 7 

Possession with intent to distribute illegal drugs/alcohol/prescribed 
medications 

    5 6 7 

Use of tobacco 1 2 3 4 5 6 7 

Other substances/materials (possessing, using or having under one’s 
control any substances, materials or related paraphernalia) 

    5 6 7 

Tardiness 1 2 3     

 
Alleged Sexual Offenders/Abusers 
Students accused of a sexual offense will be investigated to determine whether 
there is validity to the accusation.  If there is a reason to believe such offense is 
true, Social Services will be contacted and the students involved will be 
disciplined. 

Action Code Key 

1. Conference: student/teacher 

2. Conference: student/teacher/parent 

3. Referral to Administrative Team 

4. Saturday Detention 

5. In-House Suspension 

6. Out-of-School Suspension 

7. Expulsion Recommendation 
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Appendix H:  Policy on Retention of Students 
 

Criteria for retention of students shall be in keeping with the grading system 
policy of the school for students in grades kindergarten through eighth. 

A. Retention decisions shall be made upon recommendation of the 
teacher, who will carefully consider student performance on grade level 
academic criteria, age, maturity, and will involve parents in the 
decision.  The retention decision must have the concurrence of the 
principal. 

B. Kindergarten students who are lacking readiness skills for first grade 
may be designated as first-grade transitional students the following 
year.  During that year, special efforts will be made to help transitional 
students acquire needed skills.  Depending on their progress, 
transitional students will enter second grade after the transition year or 
be assigned to first grade. 

 
Students shall not be retained more than twice.  In all cases, children who are to 
be retained must have a definite program for the following year to ensure proper 
placement.  This program will describe achievement levels and placement for 
each curriculum area.  If advisable, an attempt will be made to place the student 
with a different teacher. 
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Five-Year Old Kindergarten - Criteria for Promotion to Grade 1 
The following point scale system is used to consider multiple areas of student 
growth for determining adequate yearly progress. Students must earn 10 of a 
maximum of 13 points.  

 
 
Literacy (1 point possible for each skill) 

 Can identify at least 22/26 letters 

 Can identify at least 22/26 sounds 

 Can segment and blend 2 and 3 letter short vowel words 

 Identifies at least 20 sight words 

 Writes first and last name 

 Writes a simple sentence phonetically 

 Identifies rhyming words 

 Produces rhyming words 

 

Math 

 at least 80% of skills mastered = 1 point 

 

PALS 

 Meets year end benchmark = 1 point 

 

Maturity 

 1 point possible  

 

Attendance 

 Students who attend school at least 90% of the time = 1 point 

 Students who attend school 95% or more = 2 points 
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Grade 1 - Criteria for Promotion to Grade 2 
Students must score 10 out of 14 points to be considered for promotion. Students 
must also score at least 2 points in literacy and at least 1 point in math. 

 
 
Literacy 

80% Mastery of Reading Standards    ______ / 1pt 

Meets benchmark on PALS   ______ / 1pt 

Scored 2 or Higher ¾ of marking periods ______ / 1pt 

1.8 or Higher in A.R     ______ / 1pt 

 

Math 

80% Mastery of Math Standards                   ______ / 1pt 

Scored 2 or Higher ¾ of marking periods      ______ / 1pt 

 

Language/Writing 

80% or Mastery Writing Standards         ______ / 1pt 

Scored 3 or 4 on Writing Prompt           ______ / 1pt 

Scored 2 or Higher ¾ of marking periods       ______ / 1pt 

 

Growth 

At or above grade level in Reading                  ______ / 1pt 

At or above grade level in Math                     ______ / 1pt 

At or above grade level in L.A                 ______ / 1pt 

 

Attendance 

Students who attend school at least 90% of the time = 1 point 

Students who attend school 95% or more = 2 points 

 

Total Points                                                  ______ / 14pts 

 

Total Percentage      ______ / 100% 
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Grade 2 - Criteria for Promotion to Grade 3 
Students must score 14 points to be considered for promotion. Students must 
also score at least 3 points in literacy and at least 2 points in math. 
 
 

Literacy 

80% Mastery of Reading Standards    ______ / 1pt 

2.8 or Higher on M.A.P’s          ______ / 1pt 

Meets Benchmarks on PALS   ______ / 1pt 

Scored 2 or Higher ¾ of marking periods      ______ / 1pt 

2.8 or Higher in A.R     ______ / 1pt 

 

Math 

80% Mastery of Math Standards              ______ / 1pt 

2.8 or Higher on M.A.P’s              ______ / 1pt 

Scored 2 or Higher ¾ of marking periods     ______ / 1pt 

 

Language/Writing 

80% or Mastery Writing Standards      ______ / 1pt 

2.8 or higher on M.A.P’s         ______ / 1pt 

Scored 3 or 4 on Writing Prompt        ______ / 1pt 

Scored 2 or Higher ¾ of marking periods      ______ / 1pt 

 

Research 

Scored 2 or Higher ¾ of marking periods       ______ / 1pt 

 

Growth 

At or above grade level in Reading              ______ / 1pt 

At or above grade level in Math                       ______ / 1pt 

At or above grade level in L.A                      ______ / 1pt 

 

Attendance 

Students who attend school at least 90% of the time = 1 point 

Students who attend school 95% or more = 2 points 

 

Total Points                                                   ______ / 18pts 
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Grade 3 - Criteria for Promotion to Grade 4 
Students must score 13 points to be considered for promotion. Students must 
also score at least 3 points in literacy and at least 2 points in math. 
 
 

Literacy 

80% Mastery of Reading Standards    ______ / 1pt 

3.8 or Higher on M.A.P’s         ______ / 1pt 

Scored 2 or Higher ¾ of marking periods     ______ / 1pt 

3.8 or Higher in A.R     ______ / 1pt 

 

Math 

80% Mastery of Math Standards                  ______ / 1pt 

3.8 or Higher on M.A.P’s        ______ / 1pt 

Scored 2 or Higher ¾ of marking periods        ______ / 1pt 

 

Language/Writing 

80% or Mastery Writing Standards         ______ / 1pt 

3.8 or higher on M.A.P’s         ______ / 1pt 

Scored 3 or 4 on Writing Prompt       ______ / 1pt 

Scored 2 or Higher ¾ of marking periods       ______ / 1pt 

 

Research 

Scored 2 or Higher ¾ of marking periods     ______ / 1pt 

 

Growth 

At or above grade level in Reading               ______ / 1pt 

At or above grade level in Math                     ______ / 1pt 

At or above grade level in L.A                 ______ / 1pt 

 

Attendance 

Students who attend school at least 90% of the time = 1 point 

Students who attend school 95% or more = 2 points 

 

Total Points                                              ______ / 17pts 
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Grade 4 - Criteria for Promotion to Grade 5 
Students must score 13 points to be considered for promotion. Students must 
also score at least 3 points in literacy and at least 2 points in math. 
 
 
Literacy 

80% Mastery of Reading Standards     ______ / 1pt 

4.8 or Higher on M.A.P’s                ______ / 1pt 

Scored 2 or Higher ¾ of marking periods                ______ / 1pt 

4.8 or Higher in A.R      ______ / 1pt 

 

Math 

80% Mastery of Math Standards                    ______ / 1pt 

4.8 or Higher on M.A.P’s                      ______ / 1pt 

Scored 2 or Higher ¾ of marking periods               ______ / 1pt 

 

Language/Writing 

80% or Mastery Writing Standards                  ______ / 1pt 

4.8 or higher on M.A.P’s                     ______ / 1pt 

Scored 3 or 4 on Writing Prompt                   ______ / 1pt 

Scored 2 or Higher ¾ of marking periods              ______ / 1pt 

 

Research 

Scored 2 or Higher ¾ of marking periods              ______ / 1pt 

 

Growth 

At or above grade level in Reading                         ______ / 1pt 

At or above grade level in Math                            ______ / 1pt 

At or above grade level in L.A                           ______ / 1pt 

 

Attendance 

Students who attend school at least 90% of the time = 1 point 

Students who attend school 95% or more = 2 points 

 

Total Points                                                           ______ / 17pts 
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Grade 5 - Criteria for Promotion to Grade 6 
Students must score 13 points to be considered for promotion. Students must 
also score at least 3 points in literacy and at least 2 points in math. 
 
 
Literacy 

80% Mastery of Reading Standards  ______ / 1pt 

5.8 or Higher on M.A.P’s           ______ / 1pt 

Scored 2 or Higher ¾ of marking periods        ______ / 1pt 

5.8 or Higher in A.R     ______ / 1pt 

 

Math 

80% Mastery of Math Standards               ______ / 1pt 

5.8 or Higher on M.A.P’s           ______ / 1pt 

Scored 2 or Higher ¾ of marking periods      ______ / 1pt 

 

Language/Writing 

80% or Mastery Writing Standards         ______ / 1pt 

5.8 or higher on M.A.P’s         ______ / 1pt 

Scored 3 or 4 on Writing Prompt      ______ / 1pt 

Scored 2 or Higher ¾ of marking periods     ______ / 1pt 

 

Research 

Scored 2 or Higher ¾ of marking periods       ______ / 1pt 

 

Growth 

At or above grade level in Reading                ______ / 1pt 

At or above grade level in Math                      ______ / 1pt 

At or above grade level in L.A                   ______ / 1pt 

 

Attendance 

Students who attend school at least 90% of the time = 1 point 

Students who attend school 95% or more = 2 points 

 

Total Points                                                       ______ / 17pts 
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Middle School Promotion Criteria Worksheet 
 
The following point scale is used to consider multiple areas of student growth for 
determining adequate yearly progress. Students can earn a maximum of 14 
points. Each student must earn at least 11 points to be considered for promotion. 
 
Category Points Earned  

(1 point for each sub-category can be earned 

Report card grades  
(at least 80% mastery of grade level standards per individual subject) 

English   

Math  

Science  

Social Studies  

Health  

Physical Education  

MAP points scored/GLE  
(must be within 2 months of expected GLE to receive a point for a subject area) 

Reading  

Math  

Language  

Growth 

Writing—3 or 4 on final writing prompt  

At or above grade level in Reading  

At or above grade level in Math  

At or above grade level in Language Arts  

Attendance  

Total Points  
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Appendix I:  Student Acceptable Use Policy for Technology Resources 
 

The use of the Internet is a privilege, not a right, and inappropriate use will result in a cancellation of 
those privileges and possible school discipline in accordance with the DLHA Discipline Plan. 

 
Etiquette 

 Be polite.  Do not be abusive in any message to others. 

 Use appropriate language.  Do not use profanity, obscene comments, sexually explicit material, or 
expressions of bigotry, racism, and hate.  Illegal activities are strictly forbidden. 

 Do not reveal personal addresses or telephone numbers of others. 

 Do not use the network to disrupt the use of the network or other users. 
 
Security 

 Under no circumstances should the student give anyone his/her password. 

 Do not reveal your personal address or telephone number. 

 Any user identified as a security risk or having a history of problems with other computer systems may 
be denied access to the Internet. 

 Students have the right to appeal any restrictions or access privileges. 
 
Vandalism is defined as… 

 Any malicious attempt to harm or destroy electronic information including data or equipment. 

 Uploading or creation of computer viruses. 
 
Rules and Code of Ethics (Each student will…) 

 Act honorably and in a manner consistent with ordinary ethical obligations. 

 Not use computers for personal use such as messages, ads, or personal financial gain. 

 Not make unauthorized copies of software in accordance with the copyright laws. 

 Personal information such as last name, home address, or telephone number(s) will not be attached to 
electronic messages or files. 

 Respect the rights and privacy of others.  Use only use their assigned password/ID and will not 
trespass into the files, folders, or work of other users.  Not allow other students to access the 
computers or networks using his/her password/ID. 

 Adhere to copyright laws at all times.  

 Not eat or drink near computers as spillage can damage the equipment. 

 DLHA is not responsible for the accuracy/quality of information obtained through the Internet.  

 The student will not access Facebook, Twitter or other social media sites during school hours. 
 

Under the state statute section 947.0125 students may be subject to criminal sanctions, if by means of 
signs, signals, writing, images, sounds or data, they threaten, intimidate, abuse or harass another person 
through electronic mail or other computerized communication systems. 
 
E-mail accounts and file materials are not private in nature and remain subject to monitoring.  The school, 
with due regard for the right of privacy of users and the confidentiality of their data, has the right to suspend 
or modify Internet access privileges and examine files, passwords, accounting information, printouts, tapes, 
and any other material that may aid in maintaining the integrity and efficient operation of the system.  
Designated staff may search the school file system for potential violations and when there is evidence of a 
possible violation may view users’ files, read mail, monitor keystrokes, and otherwise observe users’ 
activities.  
 
As a user of the DLHA Internet resource I understand the policy listed above and I realize that non-
adherence to this policy can result in the loss of this privilege. 
 

 I agree to let my child use the DLHA Internet resource 
                                                                          
________________________________________     ______________________________________ 

Family Member Signature  Date   Student Signature Date   
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Appendix J: Bus Infractions and Course of Corrections 
 
 
Bus Infractions  

 

 Disrespecting the bus driver 

 Out of seat (must remain seated for safety), standing or kneeling 

 Foul language 

 Fighting 

 Disruptive behavior (throwing objects, yelling) 

 Inappropriate remarks 

 Throwing objects out of window 

 Signaling or talking to others through bus window 

 Destroying property  

 Other behaviors contrary to school rules 
 
The steps taken to curb the infractions are listed below.  It is the discretion of the 
Principal or designee to levy the appropriate correction. 
 
Course of Correction  

 
1. Talk with student and driver 
2. Contact parent/guardian(s) 
3. One to three-day bus suspension 
4. Two to three-day bus suspension carries a mandatory in-person 

conference before the student can ride the bus 
5. Removal from bus for an extended period of time 
6. Permanent removal 

 
It is the desire of DLH Academy to provide every student rider with a safe and 
pleasurable bus ride.  To ensure this goal, we need the support from parents and 
guardians to reinforce the bus rules.   
 
 
 
 
 
 
 
 
 
 
 

 


